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Abstract: The development of a manuscript with sound contents is as important as the style of the format used when sub-
mitting the article to an academic or professional journal. Authors have expressed their concern of not having a model that 
might guide them in this process; for this reason this articles intends to provide authors who wish to submit articles to any 
academic or professional publication, Revista de Mediación for instance, in accordance with the American Psychological 
Association (APA), an easy and practical publication model to be used as a guide for preparing articles. Furthermore, it can 
be a support tool for other publications and for the evaluators in charge of assessing manuscripts. In this article, some basic 
format and style aspects are presented, ranging from the title to the bibliography; also, some documents are enclosed as 
annexes for authors’ self-evaluation.

Resumen: El desarrollo de un buen contenido en un manuscrito es tan importante como el estilo y el formato que se sigue 
a la hora de presentar un artículo a una revista académica o profesional. Los autores expresan una cierta inquietud por no 
contar con un modelo que les pueda guiar en este sentido, con este objetivo este artículo pretende ofrecer a los autores 
que deseen presentar sus trabajos a cualquier revista académica y profesional que sigan el modelo de publicación de la 
American Psychological Association, APA, entre ellas Revista de Mediación, un modelo fácil y práctico que les guíe durante 
la preparación de su artículo. Además puede ser una herramienta de apoyo para otras publicaciones y para evaluadores que 
realizan la valoración de manuscritos. En él se recorren aspectos de forma y estilo básicos, desde el título a las referencias 
bibliográficas, así como se anexa algún documento para la autoevaluación del autor. 
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Even if the following statement might seem restrictive, no 
scientific or professional paper exist if it is not shared with 
the community from an academic or professional viewpoint, 
be it formal or informal. The professional experience or the 
results of a research are only complete when the outcomes 
or the conclusions are shared for mutual enrichment at an 
individual (professional and academic) level and at a com-
munity and social level. Ever since the first scientific publi-
cations appeared in 1665, on January 5 Le Journal des Sa-
vants in Paris and on March 6 Philosophical Transactions in 
London, scientists, academics and practitioners have shared 
their knowledge through different publications and supports, 
which caused breakthroughs and the evolution of science to 
the present days. 

Journals are the traditional means to disseminate scien-
tific and professional knowledge. Nowadays, many publica-
tions present breakthroughs in psychology and its various 
fields and specializations, hence the importance to share 
common standards to organize and explain knowledge. Gary 
R. VandenBos states in the Preface of the Publication Manual 
of the American Psychology Association (APA, 2010a) that 
for the sake of better understanding it is necessary to rely 
on rigorous standards and norms that establish a simple set 
of writing procedures and norms in order to code the differ-
ent components of scientific and professional papers, and to 
facilitate understanding. Following this principle, Revista de 
Mediación uses these criteria as a foundation of its editorial 
standards. For this reason and to help readers and the fu-
ture authors of any quality journal we present in this paper 
a description and analysis of the key elements to be taken 
into consideration in writing a paper for Revista de Mediación 
and, therefore, for any other scientific publication that com-
plies with the APA standards.

First, readers will find a brief description of Revista de 
Mediación, which is the basis of its Writing Guide. Then, we 
present the main characteristics authors should consider to 

submit papers to the journal, ranging from the field of exper-
tise, scope and goals of the publication an author submits his 
paper to, to the different items that manuscripts are com-
prised of according to the APA publication standards (APA, 
2010a, 2010b), as well as the different documents to be sub-
mitted with the paper.

Revista de Mediación, an example of 
publication 
It is very important for authors to know the publication they 
will submit their papers to and choose it according to the 
topics and goals they seek to address. Other important as-
pects should be considered in choosing a publication other 
than specialization: frequency, target audience, publication 
language, internationalization and impact of the publication, 
type of papers it accepts, publication format (online or print-
ed), evaluation system of the papers and the ethical and legal 
standards the publication upholds.

To explain the latter, let’s take Revista de Mediación as an 
example of a quality publication. Revista de Mediación is a 
biannual journal that publishes papers on mediation and oth-
er Alternative Dispute Resolution (ADR) mechanisms mainly 
for psychologists, mediators, lawyers and other practitioners 
of mediation and conflict analysis and resolution. The journal 
accepts papers in the field of applied and professional ADR 
such as:
• Experimental studies and practical implications of empir-

ical and professional practice research; 
• Development of theoretical aspects, theoretical revisions, 

challenge and development of theoretical models; 
• Research, Development and Innovation: new Best Prac-

tices in specific areas; 
• Evaluations and statistical surveys, analysis and critique or 

emerging trends, from a practical application perspective; 
• Revisions, communications, case studies, updates and 

meta-analysis of Mediation topics, conflict analysis and 
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resolution, and other ADR; 
• Explanation and/or application of issues that are general-

ly ignored by researchers;
• Presentation of professional experiences and mediation 

cases;
• A debate space on professional policies, opinions, the-

ories and other relevant questions, well supported and 
grounded, and in a formal tone; 

• Evaluation and analysis of Mediation-related pieces of 
legislation and/or other social topics that Mediation and 
other ADR practitioners should take into account. 
From the beginning, Revista de Mediación has been 

entirely published only in Spanish, but since 2014 (Issue 7) 
readers can have access to extended summaries or abridged 
versions in English; from 2016 on (Issue 9) the Journal will be 
published in both English and Spanish.

The editorial board assesses and evaluates the relevance 
of the manuscripts submitted, and confirms that the «publi-
cation requirements» are respected. Once compliance with 
the requirements is verified, the paper revision process be-
gins. The Editorial Team reserves the right to accept or re-
ject papers according to their adaptation to the topics dealt 
with by the journal. If the paper is accepted after the first 
screening process, a deeper evaluation process begins. Re-
vista de Mediación implements an external anonymous peer 
review process. Each article is reviewed by two qualified ex-
ternal evaluators that produce a report after which the Edi-
torial Team decides whether the paper is accepted, rejected 
and/or modifications have to be done for final publication, 
and this decision is communicated to the author/s. Usually, 
the modifications requested from authors are mainly elab-
orating on some ideas or even deleting non relevant infor-
mation that does not add value to the paper. Thus, thanks 
to the joint work of the authors, the editorial team and the 
evaluators, the paper becomes original and interesting 
for the readers; only when the text has been submitted to 
reevaluations and corrections it is ready for final acceptance 
and layout. 

Furthermore, Revista de Mediación upholds a set of eth-
ical and legal standards that must be respected at all times, 
and if failure to do so, the manuscript is rejected. First, the 
code of ethics for the original profession must be respect-
ed, for instance the Code of Ethics for Psychologists (Cole-
gio Oficial de Psicólogos de Madrid, 2010), and ADR-related 
pieces of legislation that include principles for action, such 
as the Mediation Act for Civil and Commercial Matters (Ley 
5/2012, 2012). Also, the ethical and legal standards supported 
by the APA’s Code of Ethics (APA, 2002) have to be respect-
ed, whose Spanish version check list was obtained from the 
APA Manual of Publications (APA, 2010b, p. 20) and was in-
cluded in Annex 3.

The Manuscript
When submitting a paper to a scientific publication (either 
academic or professional), authors should always bear in 
mind the editorial requirements of the said publication. Re-
gardless of the fact that most quality journals in the field of 
psychology follow the APA standards for publication, each 
one of them might require specific aspects authors should 
be aware of. 

Journals usually make editorial or publication norms 
available to potential authors. These editorial norms are not 
only a guide for authors but also they facilitate the evaluators 
work concerning corrections and the paper’s layout during 
the final stage of the publication process.

Authors must submit their manuscripts in a text format, 
usually Word, double space, Times New Roman font 12. As 
indicated above, Revista de Mediación implements an exter-
nal anonymous peer review process; therefore, manuscripts 
must contain no information enabling to identify authors in 
any way. 

The Structure of the Manuscript must have the following 
order:
• Cover page of the paper 
• Body of the paper – Development 
• References and citations in the text –APA Standards
• Footnotes 
• Viewing results (Tables and figures)

Cover page of the paper. On this page you have to include 
the title of the paper in Spanish and in English, a summary 
and the keywords, as well as the abstract and the keywords 
in English. 
• The Title must be indicative of the topic and concise; it 

should summarize the main idea of the paper in the sim-
plest way possible and it must illustrate the main topic the 
paper will deal with. The title is the first thing readers see 
of a paper; therefore it must an appealing outstanding 
phrase that should lead us to reading the paper. It must 
also be self-explanatory. In general, it is the last thing you 
should write and it must be reviewed in order to adapt it 
to the final outcome of the text.

• The Abstract. Considering the definition of the APA Man-
ual, «it is a brief, comprehensive summary of the contents 
of the article» (APA, 2010b, p. 26). Very often, it is not giv-
en the importance it has, and, after the title, it is the text 
that can lead readers to continue reading and it allows 
them to know whether the entire article is interesting or 
not. The Abstract must be precise, non-evaluative, con-
sisting, readable and concise, and each sentence should 
include the greatest amount of information possible. It is 
important to really take care of this part as it will be in-
cluded in most databases and it could be used to cite the 
paper. The word limits are different, and the APA recom-
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mendation is to have 150 to 250 words. Revista de Medi-
ación, in particular, requires 150 words for the abstract.

• Keywords. Usually a maximum of 4 to 5 is required. These 
are general concepts that must identify the contents of 
the article. They allow tracking the topic of the paper. It 
is advisable to not use the words of the title in order to 
broaden searches in databases and repositories where 
the paper can be included in the future. 
The Body of the article is the section where authors de-

velop the content of their work. 

The following aspects need to be considered:

1. Type of article: As indicated by the APA Publications 
Manual (APA, 2010a, 2010b), articles vary according to 
their contents:

 – Empirical studies 
 – Reviews of the literature 
 – Theoretical articles 
 – Methodological articles 
 – Case studies 
 – Other kinds of articles: brief reports, comments, re-

sponses to other published articles, book reviews, 
obituaries … etc. 

In the case of Revista de Mediación, the previous section, 
«Revista de Mediación, an example of publication», shows the 
specific type of articles accepted by the journal. 
2. Structure of the article’s body: depending on the type of 

article, a different structure should be considered. If read-
ers wish to dig in these aspects, they can consult the APA 
Publication Manual (2010a, 2010b) or other manuals and 
papers (Aranda, Mitru & Costa, 2009; Day, 1998, Day & 
Gastel, 2008; León, 2005; Ramón y Cajal, 2007). How-
ever, some aspects are common to all of them and they 
should be taken into consideration; for example, the fact 
that the structure of the article’s body is made up by: 

 – The Introduction, aims at focusing the reader on the 
topic to be dealt with, explaining what is the paper 
about, what are the ideas expressed, why is it inter-
ested in the current scientific and/or professional 
context, and it must contain the main conclusions (or 
hypothesis), seeking to motivate the reader to con-
tinue to read the article. The language used must be 
clear, simple and straightforward, developing the is-
sue largely enough for as much a broader target as 
possible and not only for specialists. 

 – The Development of the paper is where the funda-
mental ideas are addressed and the main data pre-
sented, if any, as well as the argumentation expressed 
in the introduction.

 – The Discussion and the Conclusions of the paper are 
meant to close the section where the contents are 

presented. These sections must include the results of 
the argumentation exposed, and the theoretical con-
sequences and/or the practical applications of the 
issues dealt with; if a research was conducted, they 
should include the meaning and interpretation of the 
results compared to the original hypothesis; also the 
limitations and exceptions of the ideas presented 
should be acknowledged. For all this it is important 
to:

 – Remember the main goal of the paper, 
 – Summarize results, 
 – Discuss possible unexpected results, 
 – Specify strengths and weaknesses, 
 – Make suggestions for future papers, 
 – And lastly, as a conclusion, the author must indicate 
the relevance of his/her article.

3. Expression and language correctness: for any publication 
it is extremely important to get the authors take care of 
the written expression: grammar, spelling and punctua-
tion, word order, avoiding excess in informal language, 
etc. In this regard, in technical articles (not opinion arti-
cles) references to personal opinions should be avoided. 
Also, the first person singular is to be avoided. The correct 
thing to do is to use the third impersonal person because 
manuscripts refer to a concrete or specific professional 
field. In articles on professional practice or when present-
ing a case authors should make a technical analysis of the 
intervention and illustrate it with a practical example.

4. Content General Criteria: furthermore, it is important to 
note that not only must grammar and spelling be taken 
into account for an article but also the content. Revista 
de Mediación receives article that, even if they deal with 
Mediation, were written by authors coming from very 
different professions: for this reason, both readers and 
authors use different technical languages. Authors must 
be very careful in how they address the issue so that it is 
interesting and appealing for the readers. Therefore, it is 
important for authors to bear in mind the following con-
tent general criteria to decide whether an article is ap-
propriate or not for publication. These criteria, that are 
crucial in the evaluation processes, are:

 – Interest of the topic, originality, repercussion, matter 
of urgency or social need it addresses or envisages.

 – Appropriate and efficient proposal to address this 
need.

 – Theoretical or practical importance; and useful-
ness-relevance (if it is interesting or contributing to 
readers). 

 – Relation to the field and topics of the journal. 
 – Clear ideas and efficiency to address the topic (they 

broaden knowledge of the already known topic, pro-
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pose concrete ideas or specific actions, illustrate, con-
tribute to and analyse the topic addressed) using a 
technical and professional language. 

 – Theoretical, legal and social support (which refer to 
sources that should follow the APA citation criteria).

References and citations in the text: APA Standards. As 
indicated in the introduction of this article, knowledge is 
transmitted and shared, and what enriches the experience at 
scientific and professional levels is that people might repli-
cate an experience conducted by a colleague and/or com-
pare the results obtained, or use the knowledge of the other 
people as a base to sustain their own paper. It is extremely 
important to require criteria to make reference to information 
taken from another author and support a paper, as well as 
seeking rigor and credibility to avoid plagiarism and to allow 
this information to be accessed thanks to the cited sources 
of information. Through references the work of other profes-
sionals is acknowledged and they provide a trustworthy way 
to find it. 

There are different standards that provide the basic cri-
teria to write references: The standards of the American Psy-
chological Association (APA), initially used in psychology and 
spread later to the fields of education, sociology, economics; 
or the International Organization for Standardization (ISO 
690).

Following these standards, reference to sources of in-
formation is done through citations at the place of the text 
where they are located, and the complete information of the 
reference is included at the end of the article. Below are the 
basic aspects to be considered for correct citation and ref-
erences.
• Citations within the body of the text:

 – All the citations mentioned in the article should be 
the bibliography and all the references must be cited 
in the body of the text.

 – Citations must be listed in alphabetical order, not by 
date.

 – NO: (Saucier & Goldberg, 2003; Figueredo et al, 
2006; Musek, 2007; Rushton & Irwing, 2008; Rust-
hon et al., 2008).

 –  YES: (Figueredo et al, 2006; Musek, 2007; Rusht-
on & Irwing, 2008; Rusthon et al., 2008; Saucier & 
Goldberg, 2003). 

 – When a citation has more than 5 authors, the sur-
names of all of the authors must be written the first 
time the reference occurs in the text. The following 
citations will only include the surname of the first au-
thor followed by the abbreviation «et al.» 

 – If a citation has more than 5 authors, the name of the 
first author followed by the abbreviation «et al.» should 
be written from the first time the reference occurs. 

 –  If the article is submitted to a journal published in 
English, the citations in parenthesis must use & before 
the name of the last author, but in citations not in pa-
renthesis the word «and» should be used.

• References:
 – Like the data in the manuscript exist to support the 

interpretations and conclusions, references are used 
to document statements regarding the literature.

 – They should not be exhaustive but enough to support 
our arguments and to make sure readers must locate 
them in the context of previous experiences.

 – They must be as recent as possible.
 – Self-citation should be avoided.
 – References must be in the original language.
 – Journals that have a digital object identifier (DOI) 

must include the DOI in all the references.
 – In the bibliography, the use of et al. is not accepted. If 

papers have up to 7 authors they must all be named, 
and if they have more than 7 authors the first 6 au-
thors must be included followed by ellipsis (…) and 
the details of the last author. 

 – Bazanis, E., Rogers, R. D., Dowson, J. H., Taylor, P., 
Meux, C., Staley, C., … Sahakian, J. (2002). Neuro-
cognitive deficits in decision-making and planning 
of patients with DSM-III-R borderline personality 
disorder. Psychological Medicine, 32, 1395–1405. 
http://dx.doi.org/10.1017/S0033291702006657 

 – Entries of only one author are ordered by the publica-
tion year, starting by the first one. 

 – In the event an author has many references of col-
laboration with other authors, they are ordered al-
phabetically starting with the surname of the second 
author. 

 – References with the same authors in the same suc-
cession, they are ordered by publication year, starting 
by the first one. 

 – The names of journals must not be abbreviated; their 
full name should be cited.

Annex 4 provides a guide of how to reference authors 
according to the articles generally published by Revista de 
Mediación, considering the APA Standards.

Footnotes. These are used to provide additional content. 
They complete or give more substantial information to the 
text. They must not include complicated, irrelevant or trivial 
information as this might distract. Footnotes must not be ex-
cessive, they are to be included only if they reinforce hypoth-
eses and must convey only one idea.

Viewing results: Tables and Figures. They are an impor-
tant part of the article, provided that they explain by them-
selves a specific argument or the results of a research. There 
must not be redundancy between the contents presented in 
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the text and the tables and figures. Reference to all the tables 
and figures must be done in the text and they must be num-
bered in the order the reference occurs.

Other documents to submit 
Some publications require a set of additional documents to 
be submitted together with the manuscript. For instance, the 
additional documents that must be submitted to Revista de 
Mediación with the manuscript for final approval and publi-
cation are: the article submission letter and the authorization 
for publication letter and waiving of rights.

Article Submission Letter (Annex 1)
This document was prepared by the team of Revista de Medi-
ación in order to have the data of the authors, although these 
data are not sent to the evaluators so that they are not influ-
enced. For this reason this is normally called blind evaluation. 
The team decided later that it was necessary to include other 
aspects and data in the document; these aspects and data are:
• Title, abstract, keywords, institutional affiliation, email of 

reference, and a short résumé of each author, because, in 
fact, many authors forget to include them that are useful 
for further layout on the cover page of the article.

• Review of the fundamental aspects such as getting the 
authors indicate whether his/her article corresponds 
to the topics addressed by the journal and give a brief 
justification of the article’s relevance (interest, newness, 
etc.) in the field of the topics dealt with by the journal, 
because often articles were submitted unrelated to the 
topics or that added little value to the knowledge gained 
in the subject matter; also, get the author confirm that 
the article was not published before, that the bibliogra-
phy complies with the APA criteria chosen by Revista de 
Mediación and that the style and format are according to 
what is indicated by the «requirements for publication» 
item.

• Later, an Evaluation Questionnaire Model was incorporat-
ed to the letter which was submitted to the external blind 
evaluators, for self-evaluation by the author prior to the 
submission of the article. Reference has already made to 
the main style, format and contents aspects that were in-
corporated as questions in the final section of the Article 
Submission Letter.

Letter of Authorization for Publication (Annex 2). 
In the field of conflict resolution we know that preventing 
conflicts is always positive. In this regard, it must be indicat-
ed who the authors are and who is accounted for the ideas 
expressed in the article; who has the rights once the article 
is published; and it is also important to make sure that the 
article has not been published before or that publication by 

other media is under way. The problem of plagiarism makes 
these security issues inevitable because publications ought 
to make sure plagiarism is prevented even if it is not always 
easy to find the original sources. A challenging question is 
if academic and scientific journals, like books editors, should 
own the copyrights of the articles. This is the present reality 
and it is up to each publication to decide how easy it is for 
authors to use published material. The internal policy of Re-
vista de Mediación is to facilitate that the authors who wish to 
incorporate the article as a chapter of a book they will publish 
later could do so, indicating that it was previously published 
by the Journal and the corresponding issue number. 

Conclusions
Upholding minimum common standards by the academic 
and professional community allows the sharing of a common 
language to favor organization, breakthrough and enriching 
of knowledge. For this reason, the main goal of publications 
should be to respect and make respect these standards 
based on which, and regardless of the interest of the paper 
contents, a decision is made concerning approval or rejection 
by the journal. 

With the documents we presented further on (included 
in the Annexes and explained in this article) we would like 
to stress the value the article submission letter has added 
to receiving higher quality articles. On the one hand, it has 
allowed authors from the beginning to adapt to the quality, 
newness, appropriate foundations, style and format require-
ments any academic journal must demand as a minimum 
standard. At the same time, it speeds up the article prepa-
ration and evaluation as it helps authors to verify compliance 
with the editorial norms and that all the requested docu-
ments are submitted, thus preventing the article from being 
rejected for not compliance with the editorial standards, and 
to avoid sending authors constant messages requesting non 
submitted details. Finally, it facilitates the task of the external 
evaluators of the paper, as the results of the peer review can 
be better understood. For this reason, the use of this tool is 
highly recommended for authors and other publications.

We would like to underline that this article-guide aims 
not at including all the APA criteria, given the length of the 
original piece, but rather at facilitating the main ideas and cri-
teria to be followed by authors when writing and submitting 
articles. In this regard, the way in which the main statements 
or ideas of other authors are cited is a common mistake. This 
is why we added Annex 4 as a very useful tool for authors.

Lastly, we would like to insist on the fact that articles must 
respond to what we have called «Content General Criteria», 
i.e., the article’s grounds, the relevance, newness and useful-
ness of the topic addressed, how ideas are clearly expressed, 
not forgetting the importance of a technical and professional 
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language. A field of action such as the ADR in general, and 
particularly mediation, require ongoing update knowledge, 
research and a high level of academic debate for them to be 
sustained and progress as a social discipline. 
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ANNEX 1: ARTICLE SUBMISSION LETTER:
Title of the Article for which evaluation is required:

Keyword (no more than 5):

Abstract (no more than 150 words): 

Details of the authour(s):
Main author:

Name and Surname::

Affiliation1:

Professional category:

Short professional résumé linked to the article’s topic:

Contact email address2:

Author 2:

Name and Surname:

Affiliation:

Professional category:

Short professional résumé linked to the article’s topic:

Email address: if you want it to be published

Author 3:

Name and Surname:

Affiliation:

Professional category:

Short professional résumé linked to the article’s topic:

Email address: if you want it to be published

Mail (only to one author):
Name and surname:      Institution: 
Complete postal address:  
Telephone:      E-mail:

1 Reference to the entity and the country the author belongs to.  2 This email address will be published on the main page of the article.
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REVISTA DE MEDIACIÓN accepts papers referring to the field of professional mediation, mainly its applied and professional 
aspects. Please indicate which of the following categories you article refers to:

  Experimental studies and practical implications of empirical and professional practice research.
  Development of theoretical aspects, theoretical revisions, challenge and development of theoretical models.
  Research, Development and Innovation: new Best Practices in specific areas.
  Evaluations and statistical surveys, analysis and critique or emerging trends, from a practical application perspective.
  Revisions, communications, case studies, updates and meta-analysis of Mediation topics.
  Explanation and/or application of issues that are generally ignored by researchers.
  Presentation of professional experiences and mediation cases.
  A debate space on professional policies, opinions, theories and other relevant questions.
  Evaluation and analysis of Mediation related Acts and/or other social topics that Mediation professionals should take into 
account. con la 

Please answer the following questions concerning your article:

Is it unpublished? If the answer is no, please indicate where it was published:

Does it fulfil the publication requirements in terms of extension and format as indicated by the «Requirements and Norms for 
Publication» document?

  Do bibliography and the reference list meet the indicated criteria?
  Have you properly cited other published work presented in portions of your manuscript?
  Have you obtained permission for use of unpublished instruments, procedures or data that other researchers might consider 
theirs (proprietary)?

Please shortly explain the relevance of your article, its interest or novelty aspects, in relation to Mediation.

THE FOLLOWING PAGE PROVIDES THE QUESTIONNAIRE FILLED IN BY THE EVALUATORS AS A PRIOR GUIDING IDEA OF 
WHAT THEY NEED TO CONSIDER. WE HOPE THIS IS USEFUL AND WE WOULD LIKE YOU TO FILL IT TOO, AS IT WILL HELP 
YOU TO KNOW WHETHER YOU WOULD PASS THE FILTERS USED BY EVALUATORS. IN BOLD ARE THE MAIN QUESTIONS 
WHERE NON ACCEPTABLE MISTAKES ARE MADE.
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VALUES: High or Yes (A)/ Average or Rather High (MA)/ Average (MM)/ Average Low or Insufficient (MB)/ Low or No (B) 

1. Evaluation: Article submission

1.1. Was the article presented in a WORD format?

1.2. Is the article approximately 4000 word long, not including the title, the abstract, the author’s details, the 
keywords and the bibliography?

1.3. Have you submitted the Authorization for publication?

1.4. Have submitted the Article Submission Letter?

1.5. Did you include a title? Is it interesting? (no more than 12 words)

1.6. Did you include keywords? (no more than 5)

1.7. Did you include the Abstract? (no more than 150 words) Did you include the main results and are the main ideas 
well presented?

1.8. Did you include the authors’ details, institutions, and emails?

1.9. Can you confirm that the article you submitted was never published (including publication on the Internet)? 

1.10. Authors: Are they well-known?

1.11. Authors: Do they have sound institutional support?

1.12. Plagiarism percentage

2. Evaluation: VALUE of the article

2.1. Is the topic chosen current or interesting for the readers? (Current)

2.2. Is it related to mediation and is mediation largely addressed in a concrete way?

2.3. Is it a new proposal? Is it a contribution? (Newness)

2.4. Is it a relevant theoretical proposal? (Theoretical importance)

2.5. Is it a practical proposal? (Practical importance)

2.6. Does it respond to social demands and needs? (Social need importance)

2.7. Is it properly supported? (Theoretical grounds)

2.8. Does it have an adequate normative and/or legal support, if appropriate? (Legal grounds)

2.9. Is the language used professional, technical, formal? (Professionalism)

2.10. Are the ideas clear and is the topic addressed efficiently? (Clarity)

2.11. Does the article have an adequate general structure: introduction, development and conclusion? (Organization)

2.12. Is the topic presented well? Does it include the hypothesis or main topic at the end of the introduction? 
(Introduction)

2.13. Is it developed well? (Development)

2.14. Is the topic presented analyzed well? (Analysis)

2.15. Does it have concrete proposals as a conclusion? (Conclusion)

2.16. Does it provide new avenues-possibilities or ideas for mediation? (Proposals)

2.17. Are the principles and standards of the mediation code of ethics respected? (Ethical and/or professional 
adequacy)

2.18. If details of clients/users are indicated, are these data kept confidential?
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VALUES: High or Yes (A)/ Average or Rather High (MA)/ Average (MM)/ Average Low or Insufficient (MB)/ Low or No (B) 

3. Evaluation: FORMAT of the article

3.1. Is the general tone of the article kept formal and professional? (Supported technical language; not using of 
informal language, or not giving personal opinions and personal references) [See 2.9.]

3.2. Are grammar, spelling and punctuation correct?

3.3. Is the text clear and are the ideas expressed clear?

3.4. Are the most important statements adequately referenced? 
(Note: If there is only a bibliography list, please include references in the text: author, year and, if indicated, pages 
of the reference according to the following format: p. 45-52, for example; if the reference has more text you can 
insert it as a footnote)

3.5. Are references listed also at the end in the Bibliography?

3.6. Are references current?

3.7. Are there too many unjustified self-citations?

3.8. Are all the citations in the text correctly referenced in the Bibliography, and, in turn, are all the references 
adequately cited in the text? 
(Note: In the Bibliography only the citations in the text must be included, and not the books the author might have 
read or consult but that were not referenced in the text)

3.9. Do citations meet the APA 6th Edition criteria? http://www.apastyle.org

3.10. If data or statistics are presented, are results clearly shown? Are tables included?

3.11. If a Case Study is presented, is there a technical deep and professional analysis of the intervention?

3.12. Is the article ended well in the Conclusion?

4. METHOD (Only for empirical case articles)
4.1. Interpretation of hypothesis and results:  
Clarifications::
- Hypotheses are adequately formulated and interpreted. 
- The results interpretation is unequivocal. 
4.2. Research design:  
Clarifications::
- The research sufficiently describes the method and procedure for other researchers/mediators to replicate. 
- The type of study is clearly specified. 
- Case studies use adequate standards to present cases. 
4.3. Technical adequacy (adequate method and design):  
Clarifications::
- Research has enough internal validity because an adequate design and methodology are used.
- In clinical cases, efficient treatment techniques and programs are used. 
- The evaluation tools that were used are quality and scientific tools. 
- In instrumental studies on the construction of instruments an appropriate methodology is used. 
- In instrumental studies on the adaptation of instruments an appropriate methodology is used. 
4.4.Results :  
Clarifications::
- The results have a great practical relevance. 
- The theoretical or practical results have a high degree of implementation. 
- The research has sufficient external validity because the results and/or the theory presented are generalizable.
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ANNEX 2: AUTHORIZATION FOR PUBLICATION LETTER AND WAIVING OF RIGHTS.
To the Editorial Team of REVISTA DE MEDIACIÓN

Title of the article:

Name of the author or authors and institutional affiliation1:
Author 1:
Author 2:
Author 3:

The author or authors of this paper commit to following the norms below:

1) All the authors mentioned above participated in the paper and take public responsibility for it.

2) All authors have reviewed the final submission of the paper and approved it for publication in Revista de Mediación.

3) All authors agree with the order of name appearance. 

4) This paper or any substantially similar paper has not been published or is not to be published by another journal, or has not 
been published as part of a book (including publication on the Internet).

5) Authors have obtained permission for use of any material protected by copyright, including unpublished instruments, proce-
dures, or data that other researches might consider theirs (proprietary).

6) Authors accept the publication regulations of «Revista de Mediación» and transfer copyright of the paper to «Revista de 
Mediación» for edition and publication in any language and support (paper and digital: CD-ROM, DVD, USB, online, e-book, 
etc.-), and for its distribution by all means and channels available (including the Internet), across the world.

7) In the event the author or any institution wish to use this material, a prior written authorization must be obtained from the 
Executive Team of «Revista de Mediación», and they will abide to its decision.

Place and date:

Signature of the author (or all authors):

1 Reference to the entity, the country and the professional category the author belongs to. 
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ANNEX 3: ETHICAL COMPLIANCE CHECKLIST
  Have you obtained permission for use of unpublished instruments, procedures, or data that other researches might consider 
theirs (proprietary).
  Have you properly cited other published work presented in portions of your manuscript?
  Are you prepared to answer questions about institutional review of your study or studies?
  Are you prepared to answer editorial questions about the informed consent and debriefing procedures you used?
  If your study involved animal subjects, are  you prepared to answer editorial questions about humane care and use of animals 
in research?
  Have all authors reviewed the manuscript and agreed on responsibility for its content?
  Have you adequately protected the confidentiality of research participants, clients-patients, organizations, third parties, or 
others who were the source of information presented in this manuscript?
  Have all authors agreed to the order of authorship?
  Have you obtained permission for use of any copyrighted material you have included?
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ANNEX 4: EXAMPLES OF HOW TO CITE MOST COMMON SOURCES.
Citing references: References in the text must follow the format below:
When it is not a quotation:
• If the author is mentioned in the sentence.
• If the author is not mentioned.
• If citing several authors:

 – If authors are more than two, the name of both will appear in all citations. 
 – E.g., (García & López, 2010)

 – If authors are three or more, you must mention all of them at the first reference and then you write the first author and 
the other ones are replaced by «et al» (from the Latin, and others.

 – E.g., (García, Lopez, Martínez & Gómez, 2013) the first time the reference occurs in the text.
 – (García et al., 2013) when references occur throughout the remaining part of the article.

 – If authors are more than six, you must use «et al.» since the first time the reference occurs.
 – (Martínez et al., 2008)

When quoting an author:
 – If the quotation is long, more than 40 words, a new paragraph should be included using a 5 space indentation starting 

from the left side and without quotation marks. 
 – If the quotation is short, less than 40 words you need to incorporate it in the text and use quotation marks. Data are 

included in this section.
 – Citing the author comprises the surname of the author, the publication year and the page/s of the quotation. 

 – E.g., (López & Gómez, 2012, p. 45-46).
 – If words or sentences in the original quotation are omitted incorporate (…) to show that words or sentences have been 

omitted.
Basic citation examples. This example was obtained from the journal «Clínica Contemporánea» ©of the Madrid Psychologists 
Association.

Citation of tables, charts and figures, you must present the information adding a number, table 1, chart 1 or figure 1; reference to 
the source appears at the bottom of the image.
• The title of the tables appears always first: «Table #. Title of the table», # being the corresponding number. (No period mark 

after the title).
• The title of figures and charts is placed at the bottom, indicating first «Figure / chart #, following the corresponding number. 

(Finish the title with a period).
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Bibliography: At the end of the article, the bibliogrpahy must be included containing all the citations in the text.
• Books: 

Surname, A. A. (Year). Title. City, Country: Editors.
 – Bush, R. A. B., & Folger, J. P. (1996). La promesa de la mediación. Cómo afrontar el conflicto a través del fortalecimiento y 

el reconocimiento de los otros. Barcelona, Spain: Granica. 
• A chapter of a book, paper format with the authors’ name:

Surnames, A. A. and surnames, B. B. (Year). Title of the chapter or entry. In A. A. Surnames, (Ed.), Title of the book (please 
indicate first and last pages with the following format - p. xx-xx). City, Country: Editors.

 – Chandler, M., & Hala, S. (1994). The role of personal involvement in the assessment of early false belief skills. In C. Lewis, 
& P. Mitchell (Eds.), Children’s Early Understanding of Mind: Origins and Development (pp. 403-425). Hove, England: 
Erlbaum. 

• Articles of journals in paper 
Surnames, A. A., Surnames, B. B. and Surnames, C. C. (Date). Title of the article. Title of the publication, Issue (number), xx-xx 
(pages)

 – Munuera, P., & Garrido, S. (2015). Innovación en mediación a través de la interpretación narrativa. Desmitificando el prin-
cipio de neutralidad. Revista de Mediación, 8, 25-35.

• Referencing more than six authors:
 – Zinnbauer, B. J., Pargament, K. I., Cole, B., Rye, M. S., Butter, E. M., Belavich, T. G. … Kadar, J. L. (1997). Religion and Spirit-

uality: Unfuzzying the Fuzzy, Journal for the Scientific Study of Religion, 36, 549-564.
• Articles in digital format 

Surnames, A. A., Surnames, B. B. and Surnames, C. C. (Date). Title of the article. Títule of the publication, issue (number), xx-
xx. Retrieved from http://www.xxxxxx

 – Bueno, M. M. (2014). La Escuela, ¿Parte del problema o de la Solución? Revista Clínica Contemporánea, 5, 265-275. http://
dx.doi.org/10.5093/cc2014a19 Retrieved from http://www.copmadrid.org/webcopm/publicaciones/clinicacontempora-
nea/cc2014v5n3a4.pdf 

• Presentations in Congresses 
Surnames, A. A. and Surnames, B. B. (Month, year). Title. Presentation made at Name of the Congress, City, Country.

 – Barbarin, M., & Porres, I. (2014, May). Nuevos avances legislativos en materia de mediación. Paper presented at the III 
Congreso Estatal de Mediación, Bilbao, España. 

• Press articles 
With the author: 
Surname, N. I. (Day, month and year). Title of the article. Title of the journal. Issue. xx-xx.

 – Schwartz, J. (30 de septiembre de 1993). Obesity affects economic, social status. The Washington Post, pp. A1, A4.
Online press version with the author’s name:

 – Guerrero, T. (12 de marzo de 2015). Ganímedes, la mayor luna de Júpiter, alberga más agua líquida que la Tierra. El Mundo. 
Retrieved from http://www.elmundo.es/ciencia/2015/03/12/5501b72fca4741eb088b456b.html 

When there is no author, this space is occupied by the title of the article.
• Thesis

Surname, A. A. (Year). Title. (Master’s Degree or Doctorate Thesis, Name of the Institution, Place). Retrieved from www.
website

 – Pascual Verdú, R. (2015). La motivación en terapia: Un análisis funcional. (Tesis doctoral, Universidad Autónoma de Ma-
drid, Madrid, España). Retrieved from https://repositorio.uam.es/xmlui/handle/10486/669271 

• Legal texts 
To cite them in the body of the text it is necessary to get the name or number of the Act, Resolution, etc., and the year of the 
publication (Act, year). For example:

 – (Act 5/2012, 2012)
The necessary elements to reference at the end of the document are:
Number of the Act and approval date, official name, if any. Title of the publication in which the Act officially appears, (Place 
of publication), Issue of the publication. Date (day, month and year)

 – Ley 5/2012, de 6 de julio, de mediación en asuntos civiles y mercantiles. Boletín Oficial del Estado (España), 162, de 7 de 
julio de 2012


